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Event planning checklist
Prairie Sky Astronomy Club
Complete the response areas in Word, or print and write in the spaces provided.
Details
Event purpose date and venue
   

Audience and expected attendance
   

Planning and requirements
Program equipment and access arrangements
   

Volunteer roles and supplier contacts
   

Review and follow up
Permissions and approved communications
   

Final checks and contingency responsibilities
   

Prairie Sky Astronomy Club   |   
image1.png
PRAIRIE SKY

ASTRONOMY CLUB









