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Meeting agenda and minutes
Prairie Sky Astronomy Club
Complete the response areas in Word, or print and write in the spaces provided.
Meeting details
Group, date, time and location
   
Chair and minute taker
   
Attendees and apologies
   
Agenda
1. Review previous actions
   
2. Discussion item and presenter
   
3. Decision required
   
Decisions and actions
Decision and rationale
   
Action, responsible person and due date
   
Next meeting and circulation approval
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