[image: SaaSTech Servers home]
Cinema group screening enquiry planner
Plan a minimal enquiry form for groups or private screenings. Use this worksheet for form design, not as a public list of customer enquiries.
Cinema and enquiry owner
________________________________________________________________________
Group options actually offered
________________________________________________________________________
Preferred screening dates and lead-time guidance
________________________________________________________________________
Review before use
[ ]  Ask only for basic contact details, a preferred date and approximate group size.
[ ]  Invite an accessibility conversation through an appropriate private channel.
[ ]  Explain that a request does not reserve a screen, time or film.
[ ]  Staff reviews film permissions and the screening options before confirming.
[ ]  Availability, capacity, pricing and payment arrangements are agreed separately.
Our acknowledgement wording
________________________________________________________________________
Who reviews the request and how confirmation is sent
________________________________________________________________________
Information that must stay out of the public form
________________________________________________________________________
Website Advice  Do not ask for payment-card details, student lists, health information or ticket identifiers through the general group enquiry form.
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