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Cinema showtime publishing checklist
Use this editable checklist before publishing or updating a film programme. Keep payment and ticket records in your approved ticketing system.
Cinema and programme date range
________________________________________________________________________
Prepared by and review date
________________________________________________________________________
Approved film and screening references
________________________________________________________________________
Review before use
[ ]  Each film title, date and local start time is confirmed.
[ ]  Runtime, language, format and approved classification are correct.
[ ]  Caption and audio-description information matches the individual screening.
[ ]  Artwork and trailers have publication permission.
[ ]  Each screening opens the correct approved ticket destination.
[ ]  Admission categories, fees and policy links match the ticket provider.
[ ]  Expired, cancelled or changed sessions have been removed or updated.
[ ]  Showtimes and buttons are readable and work on a phone.
Corrections needed before publication
________________________________________________________________________
Publication owner and next review
________________________________________________________________________
Website Advice  Have a second person follow one screening from the website to its exact ticket destination before you publish.
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